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Weekly Report
Week_______ Period____/____/____-____/____/_____

Name of student_______________________________________Student ID_____________
Major______________________________________________________________________
List some of duties you have been responsible for during this week
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________

___________________________________________________________________________

What did you do learn during this week, what is new?

___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________

___________________________________________________________________________

What problem/ difficulties that you had on the job during this week?

___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________

___________________________________________________________________________

What skill or knowledge could help you in performing your job better?

___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________

___________________________________________________________________________

Additional comment

___________________________________________________________________________

How many hours did you work during this week?______________________________Hours
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