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Abstract

List of content

Chapter 1: Introduction

· Company profile: Type of company, company product, business nature

· Department: Assigned position and job description

· Rationale and objective of study

· Identify the reason or the importance to study the selected cooperative education topic

· The objective or goal that students and job supervisor have planned to achieve

· The expected outcome or result of study from both company and students

Chapter 2: Concepts and related principles

· Description of how the designated department and company apply any particular thoughts or ideas to the successful mechanism

Chapter 3: Methodology

Students will describe about the implementation procedure of the assigned Cooperative Education Topic.

Flowchart, picture or table may be useful to explain the implementation procedure.

·  In the case that students may receive the assigned cooperative education topic from the supervisor, in this part students will describe about implementation procedure.

· In the case that students will select to do the interesting topic form the daily work you may describe about how the company use it, it is procedure (Please describe in detail).

Chapter 4: Result/ Finding

· Describe an analysis of assigned topic by applying research process, collected data/ information, and methodology

· Discuss information and process run along

· Criticism may appear where relevant

Chapter 5: Conclusion and suggestion

This part is the summary of the whole Cooperative Education Experience which may include the topic as follow.

· Analyze own performance during cooperative education period

· Discuss about the area that students felt unprepared and how students will improve those area in the future

· Identify the previous courses that help or use while students are working

· Recommend the courses that would be benefit to working experience or topic that college should train students before working with the company during the cooperative education.

Appendix and Reference

Include related evidence that make student’ report to be more professional or the informal aspect of the Cooperative education experience which is not related to project but interesting and will be appropriated to share.

· Reference (source of the information that you have taken from other source literature review or statement of problem)

·  Appendix (Additional document for your report)
· Original of Weekly report and Time Card
· Socializing picture (informal picture with co-worker, supervisor, activities at the company )
· Example of work  

Format of Cooperative Education project report

Even though each Cooperative Education report may be presented differently based on job characteristics, the Cooperative Education report format is as follow:

· Use the A4 White paper 80 Gram (one side or both sides)
· Use font “Time New Roman” sized 12
· Use 1.5 Paragraph
· Header 1.25 Inch
· Footer 1 Inch
· Left Edge 1.2 Inch Right Edge 1.0 Inch
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