Schedule for Cooperative Education Program
Department of English for Business Communication

Faculty of Science and Arts

1 July – 31 October 2017

	Deadlines
	Activities
	Related documents

	3 July 2017 
	The beginning of the Cooperative Education Program
	1. CO-05


	9 July 2017
	Student submits the first weekly report.*
	1. CO-06


	15 July 2017
	Student submits information about
1. responsibility and supervisor

2. work schedule
	1. CO-07
2. CO-08

	30 July 2017
	Student submits the project proposal to advisor.
	1. CO-09


	5 August 2017
	Student submits the first monthly evaluation form.
	1. CO-10 (July 2017)

	2 September 2017
	Student submits the second monthly evaluation form.
	1. CO-10 (August 2017)

	7 October 2017
	Student submits the third monthly evaluation form.
	1. CO-10 (September 2017)

	4-29 September 2017
	Advisor visits the organization.
	

	24-31 October 2017
	Student submits the project to the organization for approval.
	1. Project report
2. CO-12 Evaluation Form
3. CO-13 Approval Form 

	31 October 2017
	End of the Cooperative Education Program
	

	4 November 2017
	Student submits the fourth monthly evaluation form.
	1. CO-10 (October 2017)

	30 November 2017
	Student submits the complete project.
	1. Hard copy of the project
2. Soft copy in CD

3. Internship report
4. CO-14

	5 December 2017
	Oral presentation
	


Remark: 
- Documents before the beginning of the Cooperative Education: Form CO-01, CO-02, 

   CO-03 and CO-04
- Submitting Weekly report (Form CO-06) to your advisor every Sunday
- *Guideline for the Cooperative Education project report format: Form CO-11
